INSTRUCTIONS FOR HOMEOWNERS IN HISTORIC DISTRICTS


The Historic District Commission (HDC), appointed by the Board of Selectmen, is charged with reviewing modifications and/or additions to properties located within the Town of Dedham's Local Historic Districts.  The HDC holds public hearings on these projects to determine the appropriateness of such alterations and issues Certificates of Appropriateness, or Certificates of Non-Applicability to those projects that meet the Commission’s Guidelines. 

For complete detailed information please see Standards and Instructions for Homeowners (January, 2005) at http://www.dedham-ma.gov/government/historic-districts-commission/historic-districts

Commission representatives may be available for consultation with a homeowner or contractor to aid in the completion of this form, either in person or by phone. Please contact Town Manager’s Office or the Building Department for contact information.  (781-751-9100)

[bookmark: _GoBack]Residents whose property is in one of the three local Historic Districts are required by statute to seek and receive approval for any exterior alterations, changes, replacements, or additions that are visible from a public way. Approval is required prior to the commencement of work.

Examples of work include: renovations (including replacement of deteriorated material), additions, demolition of existing fabric, or other alterations. Alterations may include changes in design, material, color or outward appearances of the structure, including, but not limited to: 
siding, trim, doors, windows, fences, entrances, gutters, railings, roofs, chimneys, porches/decks, skylights, shutters, garages, sheds, paint colors, roof vents, pipes and mechanical equipment, and exterior staircases. 

APPLICATION INSTRUCTIONS

Description of Proposed Work: Provide a brief description of the project.

Supporting Materials:  Attach the following materials to the application form, where applicable.

· Photographs of existing conditions, taken from a public way
· Site Plan or Plot plan 
· Architect’s or Contractor’s scaled drawings of exterior elevations, existing and proposed, for alterations or additions
· List of proposed materials with attached manufacturers’ specification sheets 
· Paint color chips if re-painting in a color different from the existing.

A physical sample of material or building element, such as an asphalt roofing shingle, wood molding profile or replacement window, etc., may be presented at the Commission meeting.

Submission Package:

Seven (7) copies of the application and attached materials are required for submission. Please submit to the Town Manager’s Office or the Building Department at Town Hall.

Timing:	Commission meetings are normally held at Dedham Town Hall at 7:00 PM (Room to be announced) on the Fourth (4th) Wednesday of the Month. 	

	Applications are due two (2) weeks prior to the scheduled meeting, delivered to Town Hall Office of the Town Manager or the Building Department. Applicants will be notified of the date of the Commission meeting at which their application will be considered and are required to be present or be represented by their contractor, architect or other authorized person.
