Massachusetts Town of Dédham

Application for Employment 26 Bryant St.
Dedham, MA 02026

Please Print Current as of 01/00

- Equal access to programs, services and employment is available to all persons. Those applicants requiring reasonable accommodation to
the application and/or interview process should notify a representative of the Human Resources Departiment.

Pasition(s) applied for Date of application / /
Referral Source [L] Advertisement [] Employee L] Relative [_] Government Employment Agency
L] Walk-in [] Private Employment Agency [] Othes

Mame of souzce (if applicable)

Name
Last First Middle
Address Social Security #
Straet Gity State Zip Code

Telephone # ( ) Mobile/Beeper/Other Phone # ( ) E-mail Address
If necessary, best time to call you at home is , : m
May we contact you at work? : Yes . No
If yes, work number and best time to call e : : ﬁ:
If you are under 18 and it is required, can you furnish a work permie? . . . . " Yes No
If no, please explain
Have you submitted an application here before? L By N8 . NO
If yes, give date(s) and position(s)
Have you ever been employed here before? o - Yes No
If yes, give dates From To
Are you legally eligible for employment in this country? Yes  No
Date available for work What is your desired salary range? $
Type of employment desired Full-Time Pare-Time Temporary Seasonal Educational Co-Op
Will you relocate if job requires it?. Yes No  Will you travel if job requires it? " Yes No
Are you able to meet the arcendance requirements of the position? Yes  No
Will you work overtime if required? Yes No
If no, please explain
Have you ever been bonded? Yes  No
Have you ever pled “guilty” or “no contest” to, or been convicted of a crime? Yes No

Answering “yes” to this question does pot constitute an automatic bar to employment. Factors such as date of the offense, seriousness and narure of the violation, rehabilitation and pesition applied for will be
taken into account. You may respond “no” if you:
4 e

- have been arrested, but never convicted within five (5) years prior to malding this application, and have only on your record misdemeanors more than five (5) years old,
- have nly one (1) conviction for any of the following misdemeanors: drunkenness, simple assault, speeding, minor traffic violations, affray, or disturbance of the peace.
or: - have a “sealed record” (see back of application for more information on “scaled records”).

If yes, please provide date(s) and details

Driver’s license number if driving is an essential job function State

AN EQUAL OPPORTUNITY EMPLOYER



Employment History |

Provide the following informarion of your past and current employers, assignmenis or volunteer activicies, starting wich the most recent
(use addirional sheets if necessary). Explain any gaps in employment in comments section below.

Employer

Address

Starting Job Title/ Final Job Title

Immediate Supervisor and Title

Reason for Leaving

May we contact for reference? Yes

Employer

Address

Starting Job Title/ Final Job Title

Immediate Supervisor and Title

Reason for Leaving

May we contact for reference? Yes

Em plny-er

Address
starting Joh Title/ final Job Title
Immediate Supervisor and Title

Reason for Leaving

May we contact for reference? Yes

Employer
Address
Starting Job Title/Final Job Title
Immediate Supervisor and Title

Reason for Leaving

May we contact for reference? Yes

Telephone 4

No

Telephor-leu#.

No

Telephone #

No

-flesle;hune-ﬁ” o

No

Commemts including explanation of any gaps in employment

Later

Later

Later

Dates Employed

oo

To

Hourly Rate/Salary

mployed

e

Summarize the Type of Work
Parformed and Job Responsibilities

Summarize the Type of Wark
PEHOTmEd S R ites

Summarize the Type of Work
Performed and Job Responsibilities

Hourty Rate/Satary

$ Per
Hourly Rate/Salary
Fnal
‘ Per )

Dates Employad

Hoprly Rate/Salany

Summarize the Type of Work
Performed st Job Responsibilities

Skitls and Qualifications :

Summarize any special training, skills, licenses and/or cerrificates that may qualify you as being able to perform job-related functions in the

position for which you are applying.




Educational Background (i job-retated)

A. List last three (3) schools attended, starting with most recent. B. List number of years completed. C. Indicate degree or diploma earned, if
any. . Grade Point Average or Class Rank. E. Major field of study. E. Minor field of study (if applicable).

References

List name and telephone number of three business/work references who are ot related to you and are not previous supervisors.
If not applicable, list chree school or personal references who are not related to you.
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Additional Information _

List professional, trade, business or civic associations and any offices held.
Exclude memberships that would reveal race, color, religion, sex, national origin, citizenship, age, mental or physical disabilitics, veteran/reserve national guard or any other similarly protected status.

List special accomplishmenss, publications, awards, etc.

Exclude memberships thit would reveal race, color, religion, sex, national origin, citizenship, age, mental or physical disabilities, veteran/reserve national guard or any other similarly protected status.

List any additional information you would like us to consider.




I certify that all information I have provided in order to apply for and secure work with the employer is true, complete and correct.

I understand that any information provided by me that is found to be false, incomplete or misrepresented in any respect, will be sufficient
cause to (i) cancel further consideration of this application, or (ii) immediately discharge me from the employer’s service, whenever it is
discovered.

I expressly authorize, without reservation, the employer, its representatives, employees or agents to contact and obtain information from all
references (personal and professional), employers, public agencies, licensing authorities and educational institutions and to otherwise verify
the accuracy of all information provided by me in this application, resumé or job interview. I hereby waive any and all rights and claims I
may have regarding the employer, its agents, employees or representatives, for seelding, gathering and using such information in the
employment process and all other persons, corporations or organizations for furnishing such information about me.

T understand that the employer does not unlawfully discriminate in employment and no question on this application is used for the purpose
of limiting or excusing any applicant from consideration for employment on a basis prohibited by applicable local, state or federal law.

I understand that this application remains cusrent for only 30 days. At the conclusion of that time, if I have not heard from the employer
and still wish to be considered for employment, it will be necessary to reapply and fill out a new application.

If T am hired, I understand that I am free to resign at any time, with or without cause and without prior notice, and the employer reserves
the same right to terminate my employment at any time, with or without cause and without prior notice, except as may be required by law.
This application does not constitute an agreement or contract for employment for any specified period or definite duration. I understand
that no supervisor or representative of the employer is authorized to make any assurances to the contrary and that no implied oral or
written agreements contrary to the foregoing express language are valid unless they are in writing and signed by the employer’s president.

I also understand that if I am hired, I will be required to provide proof of identity and legal authority to work in the United States and that
federal immigration laws require me to complete an I-9 Form in this regard.

It is unlawful in Massachusetts to require or administer a lie detector test as a condition of employment or continued employment. An
employer who violates this law shall be subject to criminal penalties and civil liability.

[ understand that I may include any verifiable volunteer work experience under the employment history section of this application.

Sealed Records: Disclosure of information relating to such records.

An applicant for employment with a sealed record on file with the Commissioner of Probation may answer “no record” with respect to an
inquiry herein relative to prior arrests, criminal court appearances or convictions. An applicant for employment with a sealed record on file
with the Commissioner of Probation may answer “no record” to an inquiry herein relative to prior arrests or criminal court appearances. In
addition, any applicant for employment may answet “no record” with respect to an inquiry relative to prior arrests, court appearances, and
adjudications in all cases of delinquency or as a child in need of services which did not result ina complaint transferred to the superior
court for criminal prosecution.

Do not sigiz until you have read the above applicant statement.

I certify that I have read, fully understand and accept all termas of the foregoing Applicant Statement.

Signature of Applicant __ Date / /
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Affirmative Action

Voluntary Information

Completion of Information Below is Voluntary

Current as of 2/00

We consider all applicants for positions without regard to race, coloy, religion, sex, national origin, citizenship, age, mental or physical
disabilities, veteran/reserve/national guard or any other similarly protected status. We also comply with all applicable laws governing
employment praciices and do nor discriminate on the basis of any unlawful criteria.

To be completed by applicant on a voluntary basis. Not for interview purposes. To be filed separately from application.

In an effort to comply with requirements regarding government recordkeeping, reporting and other legal obligations which may apply, we
invite you to complete this applicant data survey. Providing this information is STRICTLY VOLUNTARY. Failure to provide it will not
subject you to any adverse personnel decision or action. Your cooperation is appreciated.

Please be advised that this survey is not a part of your official application for employment. It will not be used in any hiring decision. The
information will be used and kept confidential in accordance with applicable laws and regulations.
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Please Prini
Position(s) applied for Date / i
Referral Sowrce
[ Walk-in L] Government Employment Agency L] Private Employment Agency
[} Employee (] Relative (] School
[ ] Advertisement — Source [l Other

Name of person who refesred you i appircasLe

Applicant Information

Name Telephone # ( )
Last. First Middle

Address
L] Male [] Female

Street City State Zip Code

Please checls one of the following Equal Employment Opportunity Identification Groups:

White (not of Hispanic origin) Black (not of Hispanic origin) Hispanic

American Indian/Alaskan Native Asian/Pacific Islander Multiracial (having parents of different races)

This identification group is recognized only in the state of michigan.

" For Administrative Use Only
Position(s) applied for [ Available

[[] Not Available

Other positions considered for

Hired [ Yes [J No

Position hired for Date of hire / /

From the EEO job classifications listed below, which one best describes the position filled?

[] Officials and Managers [] Sales Workers L] Operatives (semi-skilled)
[] Professionals L] Office and Clerical Workers [] Laborers (unskilled)
] Technicians L] Crafi Workers (skilled) [.] Service Workers
Nortes
' i s ra
Completed by Date / !
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